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Accident Report Procedure for Clubs



For all club activities

In the event of accident or injury to, or involving Members of an RMIT Club activity, the following procedure should be followed:

1. Attend to injured person(s), perform First Aid as required – most qualified/experienced First Aider to co-ordinate.

2. If required, Activity Leader to contact Emergency Services (Ambulance, Police, Fire).

3. If Emergency Services are contacted, the Activity Leader must also contact the following RMIT Link Sport & Recreation staff member(s):

Sport & Recreation Officer (Clubs & Community)	
Office Hours				9925 9757
				
Sport & Recreation Coordinator 	
Office Hours				9925 2446


4. For all accidents and injuries (minor or major), the Activity Leader must complete an Accident/Injury Report Form and return to RMIT Link Sport & Recreation immediately following the activity.


In the event of serious injury or fatality:

5. The Activity Leader should remove the group to a safe and secure location and await the arrival of RMIT Link Sport & Recreation staff.

6. RMIT Link Sport & Recreation will notify family/next-of-kin immediately after being notified by the Activity Leader of the accident or injury.

7. For the privacy of all concerned, under no circumstances should the Activity Leader or any member of the group (or their family and friends) speak with the media. Media relations will be handled by RMIT University.  
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